
Compliance with legal and regulatory standards is crucial in contract management to
avoid legal risks. This checklist provides steps to ensure contracts are compliant.
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Essential Compliance Checklist for
Contract Management in SMEs

1. Identify Applicable Laws and Regulations: 
Research and list relevant laws and standards for your industry and
region.

2. Establish Compliance Standards for Contracts:
Set clear compliance benchmarks that contracts must meet.

3. Conduct Initial Compliance Review:
Ensure the contract adheres to these standards from the start to prevent
future issues.

4. Verify Compliance with Industry Standards: 
Check that contract terms align with industry best practices and
guidelines.

6. Monitor Compliance During Contract Execution:
Regularly review contract implementation to ensure ongoing compliance.

5. Train Team on Compliance Requirements: 
Educate team members on key compliance elements to improve
adherence.



SME

7. Document Compliance Procedures: 
Keep records of compliance checks, including any corrective actions
taken.

8. Address Compliance Issues Promptly:
Resolve any detected compliance issues immediately to avoid
escalation.

9. Conduct Post-Contract Compliance Audit:
Perform a final compliance audit upon contract completion to assess
adherence.

10. Update Compliance Protocols as Needed:
Revise compliance procedures based on new laws or industry changes.
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